
 

  

ROLE PROFILE AND PERSON SPECIFICATION  

ROLE PROFILE  

   

Job Title: Stock Reconciliations Analyst   Hours of Work: 40 hours a week 8am-5pm Mon-Fri 

Reporting to: Stock Reconciliations Manager  

 
      

SUMMARY:  

 

For any stock movement created on client accounts in HL, be it a buy, a sale, a transfer, a corporate action, an internal 

transfer or a conversion, the Stock Reconciliation team will be involved in analysing the transaction in line with regulatory 

requirements. You will be primarily responsible for the regular reconciliation of £55bn of stock assets HL holds on behalf 

of clients, the team of nine is accountable for 9 different asset classes covering c67,000 lines of stock. Dealing with a 

range of financial instruments, you will gain knowledge of the trading, settlement and transfer processes, as well as the 

systems used to support these functions and the various underlying custody frameworks HL utilises. The department is 

also responsible for monitoring daily CREST connectivity & messaging and daily Transaction Reporting to the FCA. 

 

You should be highly organised with an excellent attention to detail and strong numeric skills. Immovable deadlines mean 

the work volumes fluctuate throughout the month and you should be adept at managing your own workload whilst under 

pressure to meet requirements. You will be using a variety of computer software packages, with a good knowledge of 

Microsoft Excel being beneficial.  Our ideal candidate would have previous experience of working in a reconciliation role, 

however this is not essential. 

 

KEY DUTIES AND RESPONSIBILITIES: 

 

 Ensure Reconciliations for each asset classification are completed accurately within FCA-prescribed timeframes. 

 Liaise with Fund Managers and their administrators to obtain required information to complete reconciliations. 

 Ensure any discrepancies identified within the process are investigated, categorised, succinctly annotated and 

allocated to the business area responsible for their resolution.  

 Respond to queries relating to the reconciliation process from around the business. 

 Peer review the work of colleagues. 

 
 

PERSON SPECIFICATION  

 ESSENTIAL DESIRABLE 

QUALIFICATIONS 

 

 A levels at Grade C and above (or equivalent) 
or a relevant level of work experience 

 

 Educated to degree level 

 CISI IOC/IAQ or CII equivalent  

 CISI Client Assets module 

KNOWLEDGE  

 Good knowledge of Microsoft Excel 

 Understanding of FCA CASS regulations 

 Previous Reconciliation (stock or cash) experience 

 A basic understanding of HL’s system’s and processes 

SKILLS 

 

 Excellent attention to detail 

 Excellent numeracy skills 

 Ability to perform under pressure and to meet 
deadlines 

 Highly organised 

 Good problem solving skills 
 

 

 Proven Ability to use initiative  
 



 

ATTRIBUTES 

 

 Hardworking and dependable 

 Polite and courteous  

 Ability to work individually and within a team 

 Proactive and positive  

 

 Innovative 

 Willingness to learn and desire to develop professionally  

 Desire to contribute to the company’s success and 
uphold its exceptional reputation  

 Genuine interest in financial services  
 
 

 


